
To-Do List for Palouse Empire Fair 

1. Spring: Provide a schedule of mini-lessons for the fair office so they can send it to all 3rd-grade 

teachers in Whitman County. 

 

2. Late Summer:  

a. Schedule classes for “Third Grade Day at the Fair” – Thursday of fair week.  It’s best for one 

committee member to be responsible for this task. Generally teachers do not start contacting us 

until the last two weeks of August. 

b. Find judges and participants for the Adult Spelling Bee – IF you’re going to have one. 

c. Schedule teachers and docents for duty across the four days of the fair. 

3. Wednesday of Fair Week: Arrange the desks, set out slates and chalk, hang any maps teachers are 

going to use, and set up exhibits in the schoolhouse. Last year’s exhibits included:  

a. Photos of one-room schoolhouses in Whitman County (borrowed from the WCHS Archive in 

Pullman). Contact Ed Garretson (336-3901, epgjr@wsu.edu). 

b. Vintage school books (stored in the locked cabinet in the schoolhouse) 

c. Vintage lunch pails (borrowed from various WCHS members), plus photos and information. 

d. Antique inkwells (stored in the locked cabinet in the schoolhouse). 

e. Photos of the Pullman Depot project. 

4. Thursday of Fair Week:  (Note:  Try to keep an approximate count of how many visitors come to the 

schoolhouse each day.) 

a. Beginning at 9:00 a.m. (usually with Colfax, the school closest to the fairgrounds), teachers – in 

late 19th-century costume – offer mini-classes to visiting 3rd graders according to schedule. Each 

class is scheduled for 30 minutes, including 5 or so minutes on each end for arrival and 

dismissal. See the handouts for details. The last class will probably end at 2:00 because the 

children have to return to their schools. Private schools can sometimes schedule from 2:00 to 

2:30 or even later. 

b. Open schoolhouse to general public for about 2 hours. At least one docent is needed. 

c. Turn schoolhouse over to the Cat Show people (we’re trying to move this to another location). 

5. Friday of Fair Week: Beginning at 10:00, open Schoolhouse to fairgoers. Docents should interact 

with visitors, offering general information (see HandOuts) and answering questions. If possible 

docents should wear 19th-century costume, but this is not required. Offer spontaneous mini-lessons 

to  small – or even larger – groups of visitors, depending on docent’s experience. We have found that 

adults LOVE to pretend they’re in school again (especially senior citizens)! Close at 6:00 or 7:00. 

There won’t be much traffic after the rodeo begins. 

 

6. Saturday of Fair Week:  Same as Friday. You might want to keep the schoolhouse open later, as 

there will be quite a lot of traffic, even after the rodeo begins. 

7.  Sunday of Fair Week: Host adult spelling bee! This will take all afternoon, no docent duties required. 

OR, operate the same as Friday and Saturday, but with much shorter hours. No one comes in the 

morning, so open at noon or 1:00. The fair ends at 4:00, when you can take down exhibits (people 

who have loaned items will probably show up to take them home), erase and clean blackboard, lock 

items (especially slates) in cabinet, and push desks back up against walls. Done for another year!   


